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1. O01mme moJ10KeHUs

1.1. Hacrosimee monoxkeHne 00 0O0pabOTKe MEpCOHAIBHBIX JaHHBIX padoTHHMKOB MAJIOY
«derckuii cag Ne 124» (manee — IlomoxkeHnue) pa3paboTaHo B COOTBETCTBUM ¢ KoHcTUTymmen
Poccuiickoit ®@enepanuu, ['paxknanckum kojekcom Poccuiickoit @enepaunu, denepanbHbIM
3akoHOM oT 29.12.2012 Ne 273-®3 «OO6 o6OpazoBannu B Poccuiickoit ®Dexepauuny,
®enepanbHbiM - 3akoHOM 0T 27.07.2006 Neo  152-®3 «O mnepcoHalIbHBIX JAHHBIXY,
[TocranoBnenuem IlpaButenscrBa PO ot 01.11.2012 Nel119 «O6 yrBepxkaeHuu TpeboBaHMA K
3all[UTe TMEPCOHATBHBIX JAaHHBIX NpU HUX 00paboTke B HMHPOPMAIMOHHBIX CHCTEMax
NEepCOHANBHBIX JNaHHBIX», [loctanoBnenuem IlpaBurensctBa P® ot 15.09.2008 Ne 687 «O6
yrBepxkaeHun  llomoxkeHuss 00  0COOEHHOCTSX  00OpaOOTKM  MEpPCOHANbHBIX  JAHHBIX,
OCYILECTBIIsIEMON 0€3 MCIONB30BaHMs CPEICTB aBTOMAaTukmy», [Ipukaszom PockomHam3opa ot
05.09.2013 Ne 996 «OO06 yrBepKIeHUH TpPEOOBAaHUKW U METOJOB IO O0OE3THMYUBAHHIO
NEPCOHAIBHBIX NaHHBIX», [Ipukazom Pockomuamzopa ot 24.02.2021 Nel8 «O6 yTBepkIeHUU
TpeOOBaHUI K COJEp)KaHUIO coryiacus Ha oOpaOOTKy NEepCOHANBHBIX JAaHHBIX, pa3pelIeHHbIX
CyOBEKTOM TEPCOHAIBHBIX JaHHBIX JUIS PACIPOCTPAHCHHs», HHBIMU (enepalbHBIMH U
pEroHAIbHBIMI HOPMATHBHBIMU aKTaMH B cpepe 3alUThl IEPCOHAIBHBIX JaHHbBIX.

1.2. TlonmoxxeHwe ompenenseT MHOPAIOK pPabOThl ¢ TEpCOHAIbHBIMU JOaHHbIMH B MAJIOY
«derckuii cag Ne 124y (manee — YupekIeHHE) COUCKATENe Ha BaKaHTHBIC JIOJDKHOCTH,
pabOTHMKOB, B TOM 4YHCJI€ OBIBIIMX, MX POJACTBEHHHKOB, a TaKXe TapaHTUH
KOH(UICHIIMATLHOCTA  JIUYHOH  WHQGOpMAIMK, KOTOPYH COUCKATeTM U PabOTHHKHU
MIPEAOCTABIISAIOT Y UpPEKACHUIO.

1.3. Lenbto IlonoxeHus ABiseTcs 3aliuTa NEPCOHAIBHBIX JAHHBIX COMCKATele, pabOTHUKOB U
UX POJCTBEHHUKOB OT HENPABOMEPHOT'O WM CIy4allHOrO JOCTYIa, YHHUUTOXEHMS, U3MEHEHMUS,
0JIOKHPOBaHHUSI, KONUPOBAHUS, PACIIPOCTPAHEHUS M UHBIX HEIIPABOMEPHBIX JICHCTBUM.

1.4. Hacrosimee [lonoxeHne U M3MEHEHUsS K HEMY YTBEPKAAIOTCS 3aBEAYIOIMM U BBOJISTCS
IPUKa30M 110 OCHOBHOM JestenbHocTH JJOY. Bee paGOTHUKH TOJIKHBI OBITH O3HAKOMJIEHBI IO
MOANMNCH C TaHHBIM [10/10%KEHNEM U U3MEHEHUSIMU K HEMY.

2. len 00padOTKH NEPCOHAIBHBIX JAHHBIX, HX KATErOPHHU H NepevYeHb, KATErOPUH
cy0beKTOB, IepCOHAJIbHBIE JaHHbIe KOTOPBIX 00padaTbIBalOTCs, CIIOCO0bI, CPOKHU HX

oﬁpaﬁonm U XpaHCHHUS, MOPHATOK YHUITOKCHUSA MEPCOHAJTBbHBIX TaHHBIX

2.1. llenn 06pabOTKM TaHHBIX:

1. Iesb 00padOTKH: OpPraHu3anys TPYAOyCTPOICTBA KAHAUAATOB HA padoTy
(couckaresei)

‘KaTeropI/m JTAHHBIX HHepCOHaﬂLHme TAHHBIE HCneunanLHme TAHHBIE
[TepeueHb maHHBIX e (amwunus, UMs, OTYECTBO; CBenieHHs O COCTOSTHUH
e TIOJ; 3I0POBBS

e TPaXIAHCTBO;

e JIaTa M MECTO POXKICHHS,;

e uzobpaxkenue (pororpadus);

(] MaCIIOPTHBIC JaHHBIC,

e aJpec PerucTpalyy Mo MECTy
J)KUTEIbCTBA;

e ajpec (paKTUYECKOTo MPOKUBAHMS;

. KOHTAKTHBIC JaHHBIC,

e  CTpPaxoOBOI HOMEpP MHIAMBHYaTHHOTO
muneBoro cueta (CHUJIIC);

e cBezeHus 00 oOpa3oBaHuH,
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KBaJTM(HUKAINHU, TPO(PECCHOHATBHOM
ITOJATOTOBKE M IMOBBIIICHUHT
KBTI (pUKAIIHH;

e CceMeHMHOE MOJI0KECHUE, HAJIMUre ASTeH,
POJICTBEHHBIE CBSI3U;

e  CBEJCHUS O TPYAOBOMU JEATECILHOCTH, B
TOM YHCJI€ HAJTUYKE MOOIIPEHUH,
HarpaXJaeHuN 1 (WIH) TUCIUTIIMHAPHBIX
B3BICKAHUI;

e JIaHHBIC O pETUCTpaIUU Opaka;

e CBEJCHUS O BOMHCKOM yY€Te;

e CBelCHUS 00 MHBAIUIHOCTH;

e CBEJCHUS O CYIUMOCTH, IPUBJICUCHUHU K
YTOJIOBHOM OTBETCTBEHHOCTH,

e UHBIC IEPCOHAIBHBIC JAHHBIE,
MIPEA0CTaBIIIEMbIC COMCKATEIISIMU 10 UX

KETaHUIO
Kareropun Kannunarsl Ha paboTy (couckaresnn)
CyOBEKTOB
CriocoOmr ABTOMaTH3WPOBaHHAsE 00paboTKa U 6€3 CPeICTB aBTOMATH3AIUU
00paboTKn

Cpoxku 00paboTKu

COUCKATECJIA U 3aKJIIOUYCHUS TPYJOBOI'0O JOroBopa

B teuenue CpPOKa, HeO6XOI[I/IMOl"O AJIsL PACCMOTPCHUA KaHAUAATYPhI

Cpoxu XxpaHeHHUs

YHCIIe JJIs1 aHKETHI (pe3toMe) corckarens — 30 nHei

B Teuenue cpoka, yCTaHOBJIIEHHOIO HOMEHKJIATYpOH el B 3aBUCUMOCTHU OT
TUIIA JOKYMEHTa, B KOTOPOM COJIEpKATCsl IEPCOHANbHBIE JJAHHBIE, B TOM

ITopsimox
YHUYTOXEHUS

MNEPCOHATBbHBIX TaHHBIX

B cootBeTcTBUM C HOpSIIIKOM YHUYTOXCHUA U 003 IMYBaHK
MEPCOHAJIBHBIX TaHHBIX quemneHI/Iﬂ B 3aBUCUMOCTHU OT THIIA HOCUTCIIA

2. enb 00padoTkn

: BBINIOJIHEHH S (DYHKIMI ¥ MOJTHOMO4YMI padoTonareJisi B TPYAOBBIX
OTHOIIIEHHSIX, B TOM 4YHcJIe 0013aHHOCTEH M0 OXpaHe TpyAa

Kareropuu nanssix |[IepcoHaibHBIE JaHHBIE CriennanbHble buomerpuueckue
IIEPCOHAIBHBIE  ||[IEPCOHAJIBHBIE
JTaHHbIE JaHHbIE
Ilepeuenb naHHBIX e (aMuus, UMs, OTYECTBO; Csenenus o N3o0paxenue Ha
e IO, COCTOSTHUU ¢dorto u
e TPaXIAHCTBO; 3/10pOBbSA BU/JICO3AIIHCH,
e JlaTa U MECTO POXKICHMUS; MIOJIyYEHHBIX C
e u3oOpaxkeHue (pororpadus); KaMmep
e [ACIOPTHBIE JAHHBIE; HaOIIoAeHUS

e aJipec PerucTpaluu Mo MecTy
JKUTEIIbCTBA;

e anpec (haKTHUUECKOTO
IIPOKUBAHUS;

e KOHTAaKTHBIE JIaHHBIE;

e WHJUBHIYyaJIbHBIH HOMEP
HaJIOTOIJIaTeNbIIHNKA;

e CTPaxoBON HOMEpP
MHAUBUAYAJIBHOT'O JINLIEBOTO
cuera (CHUJIC);

e CBeJeHUs 00 00pa3oBaHUU,




KBaTU(DUKAIIAH,
po¢eCCHOHATBHON
MOJITOTOBKE U TIOBBIIIICHUH
KBaTH(UKAIIH;

e CEMEMHOE MOJ0XKCHUE,
HaJIM4Yue JIeTel, pOJICTBEHHbIE
CBSI3M;

e CBEIIEHUS O TPYIOBOM
JESITEIILHOCTH, B TOM YHUCIIC
HaJIn4ure MOOUIPEHUH,
HarpakJeHu u (Uim)
JTUCIUTIMHAPHBIX
B3BICKAHUI;

e  JIaHHBIEC O PErHCTpaIIH
Opaka;

e CBEJICHUS O BOMHCKOM Yy4YETe;

e CBejeHUs 00 UHBAIUIHOCTH;

e cBeleHUs 00 yaep>KaHUuu
AITMMCHTOB;

e CBEIICHUS O JOXOJIE C
MPEIBIIYIIEr0 MecTa paboThI,

e CBEJICHUS O CYAUMOCTH,
MIPUBJICYCHUH K YTOJIOBHOM
OTBETCTBEHHOCTH,

e  HHBIC MICPCOHAIILHBIC JAaHHBIC,
MPEIOCTaBIIsIEMbIE
pabOTHUKAaMHU B COOTBETCTBUU
¢ TpeOOBaHUAMHU TPYAOBOTO

3aKOHOJIaTEIbCTBA
Kareropun PabGoTHHKH, UX POJICTBEHHUKU

CyOBEKTOB

Crioco6b1 ABTOMaTU3UpOBaHHast 00paboTKa U 0e3 CPesCTB aBTOMAaTU3AIMH, B TOM
00paboTKu quCIIe:

e MOJyYEHHE MEPCOHANBHBIX JaHHBIX B YCTHOU U MUCBMEHHOH (popme
HEINOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JaHHBIX;

e BHECEHHUs IIEPCOHAIBHBIX JAHHBIX B KYpPHaJbl, PEECTPHI U
MH(OPMaLIMOHHBIE CUCTEMBI, IOKYMEHTHI Y UpeKIeHUS

‘CpOKI/I 00paboTku

B Teuenne CpoOKa JEHCTBUSA TPYAOBOT'O JOIr0OBOpa

Cpoxu xpaHeHHUs

B Teuenne CpOKa, YCTAHOBJICHHOT'O HOMCHKHaTypOﬁ A€ B 3aBUCUMOCTH OT
TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA NICPCOHAJIBHBIC TaHHBIC, B TOM
YHUCJIC B COCTAaBC JIMYHBIX OCT — 50 ner

ITopsimok
YHUYTOXKEHUS

B cootBeTcTBUM C HOp}IIIKOM YHUYTOXCHUSA U 00€e3ITNYNBaHN
MNEPCOHATTBHBIX TaHHBIX quexczleHI/m B 3aBUCUMOCTH OT THIIA HOCUTECIIA
MEPCOHAJIBHBIX TaHHBIX

3. lleab 00padoTkH: peaau3anus rpakIaHCKO-NIPABOBbIX 10r0BOPOB, CTOPOHOIA,
BbIroioNpuoOperareeM HIH 0JIy4YaTesieM KOTOPBIX SBJISICTCS Y4pekIeHue

‘KaTel“OpI/II/I JaHHBIX HHCpCOHaJ'IBHBIe JaHHBIC

IlepeueHnb naHHBIX

e (hammius, UM, OTYECTBO;

e [aCIOpPTHBIE JAHHBIE;

e ajpec peructpanuu u (Win) GaKTHIECKOro MPOKUBAHUS;
e KOHTAaKTHBIE JIaHHBIE;




* WHIMBUIYAJIbHBI HOMEP HAJIOTOILJIATEIbIINKA;

e  CTpPaxoBO# HOMep MHAUBUIyaIbHOTO JuiieBoro cuera (CHWIC);

e HOMEp PacueTHOTO CYETa,

e HOMep 0AaHKOBCKOH KapThI;

° HHBIC IICPCOHAJIBHLIC TAHHBIC, ITPEAOCTABIACMBIC (1)I/I3I/I‘-IGCKI/IMI/I
JIMIIaMU, HeOOXOMMBIC ISl 3aKJIFOUYCHUS M UCTIOJHEHUS JIOTOBOPOB

Kateropuu KoHTpareHTsl, MapTHEPHI, CTOPOHBI JOTOBOPA

CyOBEKTOB

Crioco0bl ABTOMaTH3MpOBaHHAS 00pabOTKa U O€3 CPEe/ICTB aBTOMATHU3AIIUH, B TOM
00paboTku qHCIe:

e TMOJYYEHHE MEPCOHANBHBIX JAaHHBIX B YCTHOU U MUCbMEHHON (hopMme
HETOCPEJCTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIaHHBIX;

e BHECEHHUs NEPCOHAIBHBIX JAHHBIX B KYpPHAJbI, PEECTPHI U
MH(POPMALIMOHHBIE CUCTEMBI, JOKYMEHTHI Y UpEIKICHUS

Cpoku 00paboTku ||B TeueHue cpoka, HEOOXOIUMOTO /ISl HCTIOJTHEHHS 3aKTFOUEHHOTO
JI0roBOpa

CpOKI/I XpaHCHU B teuenue CpOKa, YCTAHOBJICHHOT'O HOMCHKJ’I@.TypOfI A€ B 3aBUCUMOCTH OT
THUIIa JOKYMCHTA, B KOTOPOM COACPKATCA NICPCOHATIbHBIC TaHHBIC

HOpHI{OK B cooTBeTcTBHU C HOpHI[KOM YHUYTOXKCHUA U 00€e3IMYNBaHN
YHUYTOKCHUA MEPCOHAIBHBIX TaAHHBIX yLIpC)KIIGHI/Iﬂ B 3aBUCUMOCTH OT THIIA HOCUTCIIA
MEPCOHAJIbHBIX JJaHHBIX

2.2. I[aHHI)IG AOKYMCHTBI SIBJIAIOTCA KOH(bI/II[CHIII/IaJII)HI)IMI/I, XOTs, YUUThIBasd UX MaCCOBOCTb U
CANHOC MCCTO 06pa6OTKI/I H XpaHCHUA — COOTBGTCTBYIOH_II/Iﬁ I‘pI/I(l) OI'paHUYCHHA HAa HUX HC
CTaBHUTCA.

3. Coop, 00pabdoTKa U XpaHeHHE MEPCOHAIBHBIX JaHHBIX
3.1. COop mepcoHANbHBIX JAHHBIX COUCKATENIeHl OCYHIECTBIAET MJOKHOCTHOE JIMIO
YupexxaeHus, KOTOPOMY IOpydYeH Noa00p KaapoB, B TOM 4YHCIE M3 OOIIEIOCTYITHOM
UH(OPMAIIUU O COMCKATENAX B MHTEPHETE.
3.2. COop mepcOHAIBbHBIX JAaHHBIX PAOOTHUKOB OCYIIECTBIAET PAOOTHUK, HA3HAUYCHHBIN
3aBEeAYIONINM, Y caMUX pabOTHHKOB. Ecnu mepcoHanbHble JaHHbIE PAOOTHHKA MOKHO MOIYYUTh
TOJIBKO y TPEThUX JIMI, YUpEKIECHHUE YBEIOMJseT 00 3TOM paboTHHMKAa U Oeper y Hero
MUCHhMEHHOE COTJIacHe Ha MOJy4YeHHE TaHHBIX.
3.3. COop mnepcoHaNbHBIX JTAHHBIX POJCTBEHHHUKOB pA0OTHHKA OCYIIECTBISETCS CO CJIOB
paboTHUKA U U3 TOKYMEHTOB, KOTOPBIE IPEIOCTABUI PaOOTHHUK.
3.4. OOpaboTka TMEepCOHATBHBIX JTAHHBIX COMCKATeNIed BEAETCS HCKIIOYUTEIIBHO B IIENIIX
orpezieNieHus] BO3MOKHOCTH UX TPYJI0YCTPOHCTBA.
3.5. OOpaboTka MepCOHANBHBIX JIaHHBIX PAOOTHUKOB BEIETCA HCKIIOUUTEIBHO B IEJSAX
obOecrieueHus  cobOmogeHus  3akoHonmatenbctBa  P®D,  comelicTBus ~ paboTHHKaM B
TPYIOYCTPOMCTBE, TOJYYCHHUH OOpa3OBaHMs, MPOIABMIKEHUU IO CIIyk0e, oOecredeHus: HX
JUYHON O€30MacHOCTH W COXPAHHOCTH HMYIIECTBa, KOHTPOJS KOJMYECTBA M KadecTBa
BBITIOJTHSAEMOM UMHU PaOOTEHI.
3.6. OGpaboTKa MepCOHANBHBIX JAHHBIX POJICTBEHHUKOB PAOOTHUKOB BEJIETCS UCKIIOYUTEIHHO B
Hensx obOecredeHus] COOMIOACHUST 3aKkoHoAarenbcTBa P®, peanmnmszanmu mpaB paOOTHHKOB,
MPEyCMOTPEHHBIX TPYIOBBIM 3aKOHOAATEIHCTBOM M WHBIMH aKTaMH, COJAEPXKAIIUMH HOPMBI
TPYJOBOTO TIpaBa.
3.7. Coop u 06paboTKa MEPCOHATBHBIX JAaHHBIX, KOTOPBIE OTHOCATCS K CHEIHATLHON KaTeropuu
(cBeneHUs 0 pacoBOM, HAIIMOHAIBHOW TPUHAICKHOCTH, TIOJTUTHYCSCKHUX B3MJISJIaX, PEIIUTHO3HBIX
i GUI0CcOPCKUX YOKICHHIX, COCTOSTHUU 3/IOPOBBS,, UHTUMHOM KH3HU) BO3ZMOXKHBI TOJBKO C
cormacus  CyObeKTa  TIEPCOHAIBHBIX  JIAHHBIX JHOO B CIOyYasX, YCTaHOBJICHHBIX
3aKOHOJATENILCTBOM O TIEPCOHANBHBIX JAHHBIX.




3.8. Coop m 00paboTKa TEPCOHATBHBIX [AHHBIX POJICTBEHHHUKOB PaOOTHUKOB, KOTOPHIE
OTHOCSTCS K CHELMAIbHON KaTeropuu (CBEIEHUsI O PacOBOM, HALIMOHAIBHOMN NMPUHAIJIEKHOCTH,
HNOJUTUYECKUX B3MVIAJAX, PEIMTHMO3HBIX WM (PUIOCOPCKUX YOSKIEHUAX, COCTOSIHUM 30POBbS,
WHTUMHOM KHU3HU), HE JIOMYCKAIOTCS.

3.9. Coop u 00paboTKa NepcOHAIBHBIX IaHHBIX COMCKaTesel, paOOTHUKOB U UX POJCTBEHHUKOB
O WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSAX WIM HTPOPCOIO3HON JEATETBHOCTH HE
JIOITyCKAIOTCS, 32 UCKIIIOYEHUEM CIIy4YaeB, IPEIyCMOTPEHHBIX (ellepaibHbIMU 3aKOHAMH.

3.10. Jlnunele pena, TPYIOBBIE M MEIMIIMHCKUAE KHIKKH PAOOTHUKOB XPAHATCS B OyMaKHOM
BUJE B MalKax B KaOWHETe COTPYJHHMKA, OTBEYAIOLIEr0 3a WX XpaHEHUE, B CIELUAIBHO
OTBEJICHHOM CEeKLH, 00ECIIeUNBAIOIIETO 3aIUTY OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

3.11. JlokyMeHTBI, coaepikaliue JIMYHYI0 HH(pOpMaIMio O pabOTHUKE, KPOME YKa3aHHBIX B
nyHkre 3.10 IlomoxeHusi, XpaHsATcs B OyMaXHOM BHJAE COTPYAHHKA, OTBEYAIOIIErO 3a HX
XpaHEHHE U B 3JIEKTPOHHOM BHJE B MH(POPMALMOHHBIX CHCTEMaX: C UCIOJIb30BAHUEM CPEICTB
aBTOMATH3aIlMM B MPOrpaMMax M MH()OPMAIMOHHBIX CHCTEMax: «DJIEKTPOHHBIA AETCKUN cany,
«DNEeKTPOHHOE  JIONOJHUTENbHOE  oOpasoBaHue», «llopran  nepcoHMULIPOBAHHOTO
JOTIOTHATEIFHOTO oOpa3oBanus Bomoroackoii obmactuy», «CBUC», «1C» (MKY «llentp mo
o0cCiIy’)KUBaHUIO yupexaeHull coepbl «OOpa3zoBanue», Pumman Ne 3 mo Oyxraiarepckomy
conpoBoxacHHIO chepbl «O0pazoBanne» MKY «DBL»).

3.12. JIoKyMeHTBI COMCKAaTeNsl, KOTOPbIA HE OBbLIT TPYAOYCTPOEH, YHHUTOXKAIOTCS B TeueHue 30
JTHEW ¢ MOMEHTa IMPUHATHS peleHust 00 0TKa3e B TPYIOYCTPOWCTBE.

3.13. JloKyMeHThI, cojepXallie IepCOHAJIbHbIE JaHHble PAaOOTHUKOB M POJICTBEHHUKOB
pabOTHUKOB, MOAJIEKAT XPAHEHUIO U YHUUTOXKEHHUIO B CPOKH U B INOPSIZIKE, IPEAYCMOTPEHHbIE
HOMEHKJIATypOM JieJ1 U apXUBHBIM 3aKOHOAATeNbCTBOM PO.

3.14. PaGoTHuKHM BIipaBe TpeOOBATh MCKIIFOUEHUS MIIM UCIIPABICHUS HEBEPHBIX I HETIOIHBIX
HEPCOHANbHBIX JAHHBIX, a TaKXe JaHHBIX, OOpaOOTaHHBIX C HAPYUIEHUSMH TpeOOBaHUN
TpynoBoro kojaekca Uiax HHOTO (eepaIbHOro 3aKOHA.

3.15. IlepcoHanbHbIE JaHHBIE OLIEHOYHOI'O XapakTepa paOOTHUK BIIpaBe JOMOJHHUTD 3asBICHHUEM,
BBIPAXAIOIIUM €ro COOCTBEHHYIO TOUKY 3PEHHUS.

3. 16. ITo tpeboBanuto paboTHuka JleTckuil cax 00s13aH U3BECTUTH BCEX JIMIl, KOTOPHIM paHee
OBLIIM COOOIIEHBI HEBEPHBIE WJIM HEMOJIHbIE MIEPCOHATIbHBIE JaHHbBIE 3TOT0 pabOTHHKA, 000 BCEX
IIPOU3BEICHHBIX B HUX UCKIIIOYEHMSIX, UCTIPABICHUSX WIH JOTIOJHEHHUSX.

4. locTyn K epCcOHATbHBIM JTaHHBIM
4.1. locTyn K MEpCOHATIBHBIM JIAaHHBIM COMCKATENs, pAOOTHUKOB M UX POJACTBEHHUKOB HMEET
3aBeYIOIHNI B OJTHOM 00BbEME.
4.2. Tlepedyenp paOOTHUKOB, JOMYIIEHHBIX K 00pabOTKE MEPCOHATBHBIX JAHHBIX COUCKATENEH,
pabOTHUKOB M UX POJACTBEHHUKOB, YTBEPIKIA€TCS IPUKA30M 3aBEAYIOIIETO.

5. Ilepeaaya nepcoHANBHBIX JaHHBIX

5.1. PabotHuku J[lerckoro cama, MMEIOMIME JIOCTYN K TNEPCOHATBHBIM JTAaHHBIM COWCKAaTEleH,
pabOTHUKOB M UX POJCTBEHHUKOB, ITPU Nepeaaye TUX JAHHBIX JTOJKHBI COOIIOAATH ClIeAYIOIINe
TpeOoBaHUS:
5.1.1. He nepenaBaTh M He pacIpOCTPaHSATh NEPCOHAIbHBIC JaHHbIE 0€3 MUCbMEHHOI'O COTJIacHs
CyOBEKTa NepCOHAIBHBIX JaHHBIX, 38 UCKJIIOYEHUEM CITydaeB, KOT/Ia 3TO HEOOX0ANMO:

e JUIA NPEIyNpeKACHUs YTPO3bl )KU3HU U 3/10pOBbIO0 CYOBEKTa MEPCOHAIBHBIX JAHHBIX,

€CIIH MOJYYNTh TAaKOE COTIaCHe HEBO3ZMOXKHO;

e JUIS CTATUCTMYECKUX WJIM MCCIIEI0OBATENbCKUX 1IeJIel (TpH 00e3IMUiBaHuN);

e B CIIydasX, HAMpsIMYIO MPEIYCMOTPEHHBIX (eiepaTbHBIMHU 3aKOHAMH.
5.1.2. TIlepemaBath 0e3 corjacus CyObeKTa IE€PCOHAJIBHBIX MJAHHBIX WHPOpPMALUIO B
TOCYJapCTBEHHBIE W HETOCYJapCTBEHHBIE (YHKIMOHAIBHBIE CTPYKTYpPHl, B TOM 4YHCIE B
HAJIOTOBBIE ~ MHCIEKLUMH, (OHJ  MEIUIMHCKOIO  CTpaxOBaHMs, COLMANbHBIA  (oH.,
NPaBOOXPAaHUTEIHHBIE  OpPTaHbl, CTPaxOBble AareHTCTBA, BOCHKOMATHI,  MEIUIIMHCKHE
OpraHu3aly, KOHTPOJIbHO-HA30pHbIE OPTraHbl MPU HAJIMYUU OCHOBAHUH, MPETyCMOTPEHHBIX B



(denepanbHbIX 3aKOHAaX, WJIM MOTHMBHUPOBAHHOIO 3alpoca OT JAaHHBIX CTPYKTYp, €CIH 3TO
JIOITYCKAETCS 3aKOHOAATENbCTBOM PD.

MoTHBUpPOBaHHBIM 3ampoc OJKEH BKIIOYAaTh B ce0sl yKa3aHHME LENM 3alpoca, CCbUIKY Ha
IPaBOBbIC OCHOBAHMS 3alpoca, B TOM YHCIE MOJTBEPXKAAIOUINE IIOJIHOMOYMS Oprasa,
HalpaBUBIIETrO 3aIPOC, a TAK)KE NepeueHb 3arpaiinBaeMoi HHpOpMaIum.

5.1.3. IlepenaBaTh mepcoHaNbHBIC NAaHHBIC IMPEICTABUTENSAM pPAOOTHHUKOB M COUCKATeNeH B
HOpsi/IKE, YCTAaHOBICHHOM TpyJNOBBIM KOJIEKCOM, OTPaHUYMBAs 3Ty MH(POPMALUIO TOJIBKO TEMHU
NEPCOHATBHBIMH JaHHBIMU, KOTOPbIe HEOOXOAUMBI ISl BHIMOJHEHHS (DYHKIMHA MPEICTaBUTEI,
HOJTBEPAKIEHHBIX JOKYMEHTAIbHO.

6. Mepbl o0ecnievyeHnsi 0€30IIACHOCTH NMEPCOHAIbHBIX JAHHBIX
6.1. K ocHOBHBIM MepaM oOecriedeHrs 0€30IacHOCTH MEPCOHANBHBIX JAHHBIX B YUPEKICHUN
OTHOCSITCA:
6.1.1. HaznaueHue OTBETCTBEHHOTO 3a OpPraHM3aLUI0 O00paOOTKM MEPCOHATIBHBIX TAHHBIX, B
00513aHHOCTH KOTOPOI'0 BXOJAUT, B TOM YHCII€ OpraHu3aiusi 00paboTKU NEPCOHANBHBIX JaHHbIX,
o0y4yeHHe ¥ MHCTPYKTaX paOOTHUKOB, BHYTPEHHUH KOHTPOIb 3a COOJIIOJICHUEM B Y UPEKICHUH
TpeOOBaHUI 3aKOHO/1aTEJIbCTBA K 3aIUTE IEPCOHATIBHBIX JaHHBIX.
6.1.2. 3nanue nonutuku 00pabOTKH MEPCOHABHBIX JaHHBIX M JIOKAIBHBIX aKTOB 110 BOTIPOCaM
00pabOTKM NEPCOHANIbHBIX JAHHBIX.
6.1.3. O3HakomiieHHE paOOTHUKOB, OCYLIECTBIISIIOIIMX OOpabOTKY NEPCOHAIbHBIX JAHHBIX, C
HOJIOKEHUSAMHU 3aKOHOJATENIbCTBA O MEPCOHAIBHBIX JIAaHHBIX, B TOM 4YHCJE C TpeOOBaHMUAMHU K
3alIUTe MEPCOHATBHBIX JaHHBIX, TIOJUTUKON 00pabOTKM MEPCOHATBHBIX TAHHBIX M JIOKATbHBIMU
aKTaMM Y4pexJeHUs 110 BOIPocaM 00pabOTKU MEPCOHAIBHBIX 1aHHBIX.
6.1.4. OmpeneneHue yrpo3 0O€30MACHOCTH NEPCOHAIBHBIM JaHHBIM TIpU UX 00paboTke C
UCIIOJIb30BAaHUEM CPEJICTB aBTOMATU3ALMU U pa3paboTKa Mep MO 3allMTe TAKMX HEepCOHAIbHBIX
JTAHHBIX.
6.1.5. Yder MaTepuanbHbIX HOCUTEEH ePCOHATBHBIX JAHHBIX.
6.1.6. IlpoBenmenme MeponpusATHil Mpu OOHAPYKEHHH HECAHKIIMOHHMPOBAHHOTO JOCTyHa K
HEPCOHAIBHBIM JJAHHBIM, 00pabaThIBAEMBbIM C HCIOJIb30BAHUEM CPEJICTB aBTOMATU3ALMHU, B TOM
Yrclie BOCCTAHOBJICHHE TIEPCOHANBHBIX JAHHBIX, KOTOpbIe OBUTH MOIU(MUIIMPOBAHBI WIH
YHUYTOKEHBI BCIIEJICTBHE HECAHKIIMOHUPOBAHHOTO JJOCTYIA K HUM.
6.1.7. Ouenka Bpena, KOTOPbIM MOXKET ObITh NPUYMHEH CyOBEKTaM NEPCOHAIBbHBIX JaHHBIX B
cllyyae HapylleHHs 3aKOHOJATEIbCTBA O IE€PCOHAIBHBIX JAaHHBIX, OLEHKAa COOTHOIICHUS
yKa3aHHOTO BpeJa U MPUHUMAEMBIX Mep.
6.1.8. BHyTpeHHUI KOHTPOJb COOTBETCTBUS OOPAaOOTKM MEPCOHATBHBIX JAHHBIX TPeOOBAHUSAM
3aKOHOJIaTENIbCTBA.
6.1.9. IlyOonukanusi MOJUTUKM OOpabOOTKM IMEPCOHAIBHBIX JAHHBIX M JIOKAJIbHBIX aKTOB I10
BOTIPOCaM 00pabOTKH MEPCOHABLHBIX TAHHBIX Ha OUIMATHHOM CalTe YUpexIeHUs.
6.1.10. Opranuzauus yBenomseHuss PockoMHag3opa B ciay4yae YCTaHOBJIEHHS (akTa
HEMPAaBOMEPHOM WM CIIy4ailHOW Tmiepenaun (MPeoCTaBIICHMs, PACIpPOCTPaHEHUs, TOCTYIIa)
NEPCOHANBHBIX JaHHBIX, MOBJEKIIEH HapyllleHHe MpaB CyOBEKTOB NMEPCOHAIBHBIX JAHHBIX, B
COOTBETCTBUH C 3aKOHOJATEIHCTBOM O TIEPCOHAIBHBIX JTaHHBIX.
6.1.11. OO6ecrieueHne B3aMMOJAEHCTBHS C TOCYIAapCTBEHHOW CHUCTEMOH OOHapyXeHus,
NPEIYNpPeXICHUST W JUKBUAANNU IOCIEICTBHI KOMITBIOTEPHBIX aTak Ha HH(OpMaIOHHBIC
pecypcel P®, Bxmouas HHGOpPMHUpOBaHME O KOMIBIOTEPHBIX HWHIMJCHTAX, IOBJIEKIINX
HETPaBOMEPHYIO Tiepenady (IPeaoCTaBICHUE, PpaCIpPOCTPaHEHUE, OCTYI) TePCOHATBHBIX
JAHHBIX, B TIOpPAIKE, OIpeaeieHHOM (eepalibHbIM OpraHOM HCIOJHUTENIBHOW BIIACTH,
YIIOJTHOMOYEHHBIM B 00J1acTH o0ecrieueHus: 6e301MacHOCTH.

7. O0s13aHHOCTH pa0OTHUKA
7.1. IlepenaBath paboTOAATENIO KOMIUIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX MEPCOHAIBHBIX
naHHbIX.  Pa0oTomatens — mpoBEpseT  JOCTOBEPHOCTh  CBENEHHWH,  CBEpsisi  JaHHEIE,
npeocTaBleHHbIe pa0OTHUKOM, ¢ MMEIOLIUMHUCS Y paboTHHKA JokyMeHTaMu. [IpenocraBnenue



pabOTHUKOM TOJUIOKHBIX JOKYMEHTOB MJIM JIOXKHBIX CBEACHHWH NMpPU MOCTYIUIEHHMHM Ha paboTy
SIBIISIETCS OCHOBAHUEM JIJISI PACTOPIKESHHSI TPYIOBOTO JTOTOBOPA.

7.2. Ilpu mocTymieHnn Ha paboTy paOOTHHUK 3aMOJIHAET aBTOOHOTpadwuro.

7.2.1. ABrobuorpaduss - JOKYMEHT, COACp)KallMii  ONMUCaHHE B  XPOHOJIOTUYECKOMH
MOCIIE0BATEILHOCTH OCHOBHBIX 3TAIOB )KU3HU U JESITEIbHOCTH IPUHUMAEMOT0 pabOTHHUKA.
7.2.2. ABrobOuorpadusi coCTaBIsIeTCS B IPOU3BOJIBHON (hopme, 6€3 MOMapOK U UCIIPABIICHUH.
7.2.3. ABtoOumorpadus pabOTHHKA XPaHUTHCS B JIMYHOM Jelie paboTHUKA. B nuyHOM nene
TaK)Ke XPaHATCS WHBIE JOKYMEHTBHI TEPCOHAIBLHOTO Y4Y€Ta, OTHOCSIIUECS K IEePCOHATHHBIM
JTaHHBIM PaOOTHHKA.

7.2.4. Jlnanoe neno paboTHUKa oopMIIIeTCs TTOCIE U3AaHMs IPUKa3a O mpueMe Ha paboTy.
7.2.5. Bce MOKyMEHTBI JTUYHOTO JeJia IMOIIMBAIOTCS B OOJIOKKY OOpaslia, YCTaHOBJICHHOTO B
opranm3anuu. Ha Hell yka3piBarOTCs pamMuiius, ©Msl OTYECTBO paOOTHHKA, HOMEP JIMYHOTO JIena.
7.2.6. K kaxaoMy JIMYHOMY Ty NpuiararTcs ase ¢portorpaduu paboTHHKA pazMepoM 4 X 6.
7.2.7. Bce MOKyMEHTBI, MOCTYMAIONIME B JIMYHOE JIEJ0, PACIONAraloTcs B XPOHOJIOTHYECKOM
nopsiake. JIMCThl JOKYMEHTOB, MOAIIUTHIX B JIMYHOE JEJI0, HyMEPYIOTCS.

7.2.8. JluuHoe jgemo  BemeTCs HA  MPOTSDKEHWHM  BCEH  TPYNOBOW  JIEATEIBHOCTH
pabotHuka. M3MeHeHuUs, BHOCHMBIE B JIMYHOE [€J0, JOJKHBI OBITh TOJATBEPXKICHBI
COOTBETCTBYIOIIUMH JOKYMEHTaMH.

7.3. CBOEBpEMEHHO B CPOK, HE MPEBHIIAIONINN 5 THEH, coo0aTh paboToaaTeno 00 H3MEHEHU!
CBOMX MEPCOHAIBHBIX JaHHBIX.

8. IlpaBa padoTHUKA
8.1. PaboTHHK MMeEET MpaBo:

® Ha MOJHYIO HH(OPMAIHIO O CBOUX MEPCOHATBHBIX JAHHBIX U 00Pa0O0TKE ITHX JAHHBIX;

e CBOOOJHBIN OECIUIATHBINA JIOCTYN K CBOMM IEPCOHAIBHBIM JAHHBIM, BKIIIOYas MPaBO Ha
MOJTyueHUe KOMUii JII000i 3amucu, coaepKalield nepcoHallbHbIe JaHHbIE COTPYAHHKA, 3a
HCKJIIOUYEHHEM CITy4aeB MPEAYCMOTPEHHBIX 3aKOHOIAaTENbCTBOM PD;

® OIpeaeIeHUE CBOUX MPEACTABUTENEH IS 3allUThl CBOMX IIEPCOHAIBHBIX JAHHBIX;

e TpeboBaHMEe OO0 WCKIIOYEHUU WIU HCIPABICHUM HEBEPHBIX WM  HEMOJHBIX
MEPCOHANBHBIX JaHHBIX, a TAaK)Ke JaHHBIX, 0OpabOTaHHBIX C HapylIeHHeM TpeOOBaHUIL.
[Ipu otkaze paboromaTenss WCKIOYUTh WIM HCHPABUTh TIEPCOHAIBHBIC JIaHHBIC
COTpYJIHUKA, OH MMEET MpPaBO 3asBUTh B MUCHMEHHOW (opme pabdoTOmaTENI0 O CBOEM
HECOIJIACHU C COOTBETCTBYIOUIMM TpeOoBaHMEM Takoro Hecornacus. llepcoHanbHble
JIAHHBIE OLIEHOYHOI'0 XapakKTepa COTPYAHUK HMEET MpaBO JOMOJHUTH 3asBICHHUEM,
BBIPKAIOIINM €T0 COOCTBEHHYIO TOUKY 3pEHUS,

e TpeboBaHUEe 00 M3BEIIEHUU pabOTOIATENEeM BCEX JIMII, KOTOPHIM paHee OBbLITU COOOIICHBI
HEBEpPHbIE WM HEMOJNHbIE TMEepCOHANbHBIE JIaHHBIE COTpPYOHUKA, 000 BceX
MIPOU3BE/ICHHBIX B HUX UCKIIIOUCHUSIX, UCTIPABICHUSIX HIIA JTOTIOTHEHUSX

9. OTBeTCTBEHHOCTH

9.1. Jlunia, BUHOBHBIE B HAPYIICHUHU HOPM, PETYIHUPYIOMUX 00pabOTKY U 3alIUTy MePCOHATBHBIX
JIAHHBIX COWCKAaTeJeH Ha BaKaHTHBIC JOHKHOCTH, paOOTHUKOB, B TOM YHCJE OBIBIIUX, U HX
POJICTBEHHUKOB, IPUBJIEKAIOTCS K JUCUUILIMHAPHON M MaTepHaIbHOW, TPa)kJIaHCKO-TIPaBOBOM,
aIMUHUCTPATUBHOM M  YrOJIOBHOM  OTBETCTBEHHOCTH B  CIIy4YasiX, YCTAHOBJIEHHBIX
3aKOHO1aTeNbCTBOM PD.

9.2. MopanbHBIi Bpell, MPUIMHCHHBIN COMCKATENISIM Ha BaKaHTHBIC JOJDKHOCTH, PaOOTHHKAM, B
TOM 4Hclie OBIBIIMM, U WX POJCTBEHHHWKAM BCIIEJCTBUE HApYIICHHS WX MpaB, HapyIICHUs
npaBui 00pabOTKH TMEPCOHAIBHBIX JTaHHBIX, & Tak)Ke HECOOI0JCHHS TpeOOBaHWUN K 3aIllUTe
MEPCOHANIbHBIX JaHHBIX, MOAJIEKUT BO3MEIICHUIO B MOPSIKE U HA YCIOBUSAX, MPEAYCMOTPEHHBIX
3aKOHOJATeNbCcTBOM P®. Bo3MelieHne MopambHOrO BpeAa OCYIIECTBIAETCS HE3aBUCHUMO OT
BO3MELIEHHS UMYLIECTBEHHOTO BpEa.
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